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SA (M) B/EDUCATION/ 2018/8a3-A DATE-0)/4% 2018
To,

Mr. H.L. Sao,
Lecturer,

BTI, Bilaspur (C.G.)
Subject: Invitation for One Day Seminar On “Environment Conservation”.

Respected Sir,

We are please to inform you that Sandipani Academy, Pendri
(Masturi), Bilaspur is organizing One Day Seminar On “Enviroment
Conservation”. With due regards, we feel privileged to solicit your benign
presents as Guest on this One Day Seminar on Date 04.10.2018 at 11:00 AM.

We are looking forward for your kind approval.

Thanking You

et

Principal
Sandipani Academy
Pendri (Masturi), Bilaspur(C.G.)

Principal
Department of Education
Sandipani Academy
Pendri (Mastuni) Bilaspur (C G.)
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Mr. H.L. Sao,
Lecturer,
BTI, Bilaspur (C.G.)

Subject : A Letter of Gratitude.

Respected Sir,

On the behalf of Education Department, Sandipani Academy,
ss our appreciation to you for the

Pendri (Masturi), Bilaspur I want to expre
It was extremely

One Day Seminar On “Enviroment Conservation™.

informative.
We hope to get a chance to here from you in future also.

Thanking You!
With Warm Regards,

Principal
Sandipani Academy

Pendri (Masturi), Bilaspur(C.G.)

Principal
Department of Education
$andipan6 Academy
Pendri (Mastuni) Bilaspur (C G.)




PENDRI (MASTURI), BILASPUR (C.G.)

AGENDA OF THE PROGRAMME
Session - 2022 - 23

Name of the Programme - Seminar

Date - 04.10.2018

Venue - Sandipani Academy, Pendri (Masturi), Bilaspur (C.G)

Time - 11:00 am

S.No. Mood And Events Time Responsibility
Introduction 11:00 - 11:05 am Miss Kavita Biswas

11:05 - 11:10 am

Miss Renu Sahu

2. | Sarswati Pooja

3. | Welcome Speech 11:10 - 11:20 am Dr. Soniya Tiwari

4. | Felicitation Guest 11:20 - 11:25 am Mrs. Rita Singh

5. | Speech to Guest 11:25 - 01:50 pm -

6. | Closure Speech 01:50 - 01:55 pm Miss Dipti Singh Rathore
7. | Thank You Note 01:55 - 02:00 pm Mrs. Meenakshi Kumari

ped"

Principal
Principal
Department of Education
Sandipani Academy

Pendri (Masturi) Bilaspur (C G)




708

P \DIPANI
Ma!e,m_y SANDIPANI ACADEMY

PENDRI (MASTURI), BILASPUR (C.G.)

CHECKLIST OF THE PROGRAMME

SESSION -2018 - 19

Name of The Programme -~  Seminar
Date ~  04.10.2018
’;‘lo Area Of Work Responsibilities
1. | Invitation Letter of the Programme Miss. Shriti Majumdar
2. | Flex Preparation Mirs. Meenakshi Kumari
3. | Venue Preparation Miss Renu Sahu
. G " Dr. Soniya Tiwari and
4. | Tele Calling to Guests, Authorities and Media Mrs. Rita Singh
. Mr. Neelkanth Sahu and
5. | Seating Arrangement Mr Vijay Kumar Patil
6. | Welcome prepare for Guest Mrs. Renu Sahu
7. | Discipline Mr. Tarachand Tiwari
8. | Anchoring Mrs. Shriti Majumdar
: g . Mr. Tarachand Tiwari and Mr.
9. Notice Preparation and Display Uttam Kumar Soni
10. | Agenda Preparation Mrs. Mona Verma
11. | Refreshment Mrs. Sangeeta Sahu
Photography and Proper upkeep of the photos e
12. (Going Photos) Mr. Tarachand Tiwari
13. | Visitors Diary Miss Kavita Biswas
14, | Press Release Preparation and Dispatch/Mail to Mrs. Rita Singh and Miss Dipti Singh
* | Different Press Rathore
15. | Thanks Letter to Guest Mrs. Shriti Majumdar

pet

Principal
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Principal
Department of Education

Sandipani Academy
Pendri (Masturi) Bilaspur (C.G '
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SESSION 2018-19

ONE DAY SEMINAR

PROGRAM NAME : “ENVIRONMENT CONSERVATION”

: 04.10.2018
: SANDIPANI ACADEMY, PENDRI, MASTURI,(C.G.)
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